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AVOID ALL UPPERCASE!

FONTS IN WHICH LETTERS SHARE MANY FEATURES ARE
DIFFICULT TO READ BECAUSE IT IS NOT EASY TO SEPARATE
ONE LETTER FROM THE NEXT, SO THE VIEWER MUST LOOK
CAREFULLY AT EACH LETTER.
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Avoid All Uppercase

Fonts in which letters share many features are difficult to read
because it is not easy to separate one letter from the next, so the

viewer must look carefully at each letter.
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Avoid All Bold

Use normal weight as the default, and don’t use bold
throughout; letters in bold are less discriminable than

normal weight letters, and also are too salient.
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Avoid All Bold

Use normal weight as the default, and don’t use bold throughout;
letters In bold are less discriminable than normal weight letters,

and also are too salient.
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Avoid All Italic

Use normal weight as the default, and don t use bold throughout;
letters In bold are less discriminable than normal weight letters,

and also are too salient.
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Avoid All Bold & ltalic

Use normal weight as the default, and don’t use bold
throughout; letters in bold are less discriminable than normal

welght letters, and also are too salient.
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Don’t Mixed them!

Use normal weight as the default, and don’t use bold

throughout; letters in bold are less discriminable than normal

weight letters, and also are too salient.
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= Use these fonts for English texts.
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FATF  FATF

» Use either a serif or sans serif font, but don’t mix and mingle them

arbitrarily.
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Animations & Transitions
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= Go to slide number

= Display a blank black slide

= Display a blank white slide

= Stop or restart an automatic presentation

= Erase on-screen annotations

= Go to the next slide, if the next slide is hidden

= View the All Slides dialog box

number+Enter
B
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E

H

Ctrl+S
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